
G-Link Microsoft SharePoint Sign Up 
Sign Up for Microsoft SharePoint 

1.​ First you have to create a Microsoft account by visiting the site https://signup.live.com 

 

2.​ Provide Email and click on Next 

3.​ Enter the OTP and click on the Next or Verify 

4.​ Enter your details such as: 

●​ Country/Region 

●​ Date Of Birth 

5.​ Click on Next 

6.​ Enter additional information such as: 

●​ First Name 

●​ Surname 

Tick I would like information, tips, and offers about Microsoft products and services. 

7.​ Click Next 

8.​ Click OK 
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9.​ It will ask for the PassKay option. Click on Cancel 

Buy Microsoft 365 Plan 

1.​ Click Get Microsoft 365 or go directly to https://www.microsoft.com/microsoft-365/business 

 

2.​ Click By now 
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3.​ Choose your plan and click Buy now or Try for free 
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4.​ Fill all the details as per your requirements

 

5.​ Click Next and add Sign In details for Create Your Admin Account and Tenant Name 

 

6.​ Click on Next 

7.​ Add payment Information 
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8.​ Click on Add payment method 

9.​ Provide your card details 
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10.​Click Save 

11.​ It will open the Review and confirm screen where you may be asked for tax information 

12.​Enter the requested Tax ID fields where applicable and click Save 

13.​Once everything is valid, the Start trial button becomes active. Click Start trial 

 

14.​You’ll land on the Microsoft 365 admin center, where you can manage users, licenses, and 

services like SharePoint, Teams, and Exchange. 
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15.​Click on Start using Microsoft 365 Business Premium Trial 

Open Microsoft SharePoint 

1.​ Click on Admin Center

 

2.​ Click the 9 dots to top left corner to open App Launcher and click SharePoint 
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3.​ Login with newly created Microsoft Account 

 

4.​ Approve it from Microsoft Authentication App 
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5.​ Click Communication site 

 

6.​ Click on Documents 
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